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CONSTRUCTION PROJECT MANAGER
CONSTRUCTION PROJECT MANAGER
Class specifications are intended to present a description list of the range of duties performed by employees in the class.  Specifications are not intended to reflect all duties performed within the job.
DEFINITION

Under the direction of the Facilities Administrator, provides construction/repair oversight and inspection responsibilities during construction or rehabilitation projects.  Plans, executes, and finalizes projects according to strict deadlines and within budget; acquires resources and coordinates efforts of staff and third-party contractors or consultants in order to deliver projects according to plan.  Monitors and audits government wage requirements such as Davis Bacon, Section 3 Business Compliance, etc. as assigned.  Conducts wage compliance audits as assigned. Provides support to the Facilities Administration department. 
SUPERVISION RECEIVED AND EXERCISED

Receives direction from the Facilities Administrator.
ESSENTIAL FUNCTION STATEMENTS

Essential and other important responsibilities and duties may include, but are not limited to, the following:

1. Manages day-to-day operational aspects of a project and scope of work for assigned construction and/or rehabilitation projects.  
2. Prepares complex scope of work for development and construction projects as requested.
3. Assists in the development of cost effective plan and schedule for completion of project following a logical pattern for utilization of resources.
4. Coordinates and reviews work of design professionals, prime contractors and subcontractors working on various phases of the project.

5. Oversees performance of all trade contractors and reviews plans to ensure that all specification and regulations are being followed.
6. Responsible for proper administration of construction contracts and for obtaining all necessary permits and licenses as applicable.
7. Creates and executes project work plans and revises as appropriate to meet changing needs and requirements.
8. Performs inspections for quality, timeliness, and conformity to specifications throughout course of projects and upon project completion.

9. Identifies opportunities for improvement and makes constructive suggestions for change.

10. Monitors and audits government wage requirements of contractors such as Davis Bacon, Section 3 Business Compliance, etc. for Yolo County Housing and agency partners as assigned.  Conducts wage compliance audits as assigned.
11. Serves as a project advisor and reports to the Facilities Administrator on progress and any necessary modifications of plans that seem indicated.  
12. In accordance with Government Code 3100, perform the duties as disaster services worker as assigned in the event of a declared disaster or state of emergency by the Yolo County Housing Executive Director, Yolo County OES and/or the State of California DHS.  
13. Assist in the development and maintenance of safety programs; perform all duties in a safe and conscientious manner following the YCH Injury Illness and Prevention Guidelines, reporting all injuries within 24 hours to your supervisor or member of the management team; reporting any safety concerns to your supervisor, member of the management team, or member of the YCH safety committee.
14. Perform related duties and responsibilities as required and/or assigned.

QUALIFICATIONS
Knowledge of:

· Project management techniques such as scheduling, budget preparation, and contract administration.
· Housing development including land use issues, environmental laws, construction techniques and entitlement processes.

· Principles and practices associated with the administration of federally funded residential projects.

· Principles and practices of building construction, maintenance, basic engineering, building and safety codes and standards.

· Office procedures, business mathematics application, computer office equipment and procedures, and statistical recordkeeping methods.

· Pertinent Federal, State, and local codes, laws, and regulations.

Ability to:

· Read and interpret building blueprints, sketches and specifications.
· Prepare, review, and approve comprehensive business correspondence, reports, contracts, specifications, and estimates for pertinent projects, documents, manuals, and presentations.

· Establish and maintain effective working relationships with those contacted in the course of work.
· Communicate clearly and concisely, both orally and in writing.
· Operate a personal computer using various applications and related programs, including standard, as well as proprietary software.
· Analyze problems, identify alternative solutions, project consequences of proposed actions and implement recommendations in support of goals.

· Interpret and apply Federal, State, and local codes, laws, and regulations.
· Drive from site to site.

Experience and Training Guidelines

Any combination of experience and training that would likely provide the required knowledge and abilities is qualifying.  A typical way to obtain knowledge and abilities would be:

· High School Diploma or GED and;
· Associates Degree plus two years experience in construction management, facilities management, real estate development, or project management and at least one year of public housing, local government, or non-profit experience or related experience or;
· Bachelor’s Degree in related field plus one year experience in construction management, facilities management, real estate development, or project management and at least one year of public housing, local government, or non-profit experience or related experience ; or;
· Four (4) or more years of full-time, increasingly responsible experience in a position involved in the provision of construction management, facilities management, real estate development, or project management and at least one year of public housing, local government, or non-profit experience or related experience.
Physical Demands:

Essential functions may require maintaining physical condition necessary for sitting or standing for prolonged periods of time in both indoor office and external housing or construction environment.  Have the hand strength and manual dexterity to operate keyboard equipment.  Must be able to stretch, bend, and lift up to 25 pounds and climb stairs. Occasionally may be required to twist, bend, crawl and crouch.  Reasonable accommodation for physical requirements will be considered and made on a case-by-case basis.  Requests for reasonable accommodation can be made the Resource Administrator.

Special Requirements:
· Must have access to an automobile or other means of transportation, when and if required to travel on YCH business.
· Must possess current automobile insurance in accordance with California law and, a valid California driver’s license, including a driving record acceptable to the YCH insurance company.

· Must be insurable by YCH insurance carriers.

· Provide required proof of legal right to work in the United States. 
· Public employees under Government Code 3100-3109 are required to perform duties as disaster service workers in the event of a natural, man-made, or war-caused emergency.  To prepare for this service, employees in this classification code are required to complete, at a minimum, NIMS 100 Certification within their first year of employment.
Yolo County Housing is an equal opportunity employer.
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