Worksheet C

Proposal Format

Proposal title

Action requested
Presenter/committee
Scheduled for discussion
Scheduled for decision
Summary

Background

Rationale/Objectives

Opportunities to generate resources Resource needs

Next steps/action plan

Possible benefits Potential difficulties Alternatives

“Effective Meetings for Action” & Tara Zagofsky & Ron Dwyer-Voss ¢ Bryte & Broderick Community Institute
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