
Worksheet C

Proposal Format

Proposal title          
Action requested          
Presenter/committee          
Scheduled for discussion          
Scheduled for decision          
Summary

Background

Rationale/Objectives

Opportunities to generate resources Resource needs 

Next steps/action plan

Possible benefits Potential difficulties Alternatives

“Effective Meetings for Action”  ♦  Tara Zagofsky & Ron Dwyer-Voss   ♦  Bryte & Broderick Community Institute
Materials developed in partnership with the International Institute for Facilitation & Change www.iifac.org

 


